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Patron Data Repository 
Data Privacy Breach Notification Form
	Instructions
· In the event that a Privacy Breach is identified, this form must be completed and returned to the Patron Data Steward and copied to the HaBIC R2 Operations Manager and Patron Data Custodian. Email patron-support@unimelb.edu.au
· Immediate steps should be taken to prevent further offending data from being made accessible to researchers. 




	 Section A: Contact Details

	A1
	Organisation / Department name:
	Insert organisation and department name
	A2
	Contact Details:
	Insert contact name and contact details


	 Section B: Breach Details

	B1
	Breach Summary:
	Insert a short description for the type of breach
	B2
	Breach Details
(Table/field Names):
	Insert a detailed description of the breach. Please do not enter identifiable information here. Please provide information about the nature of the breach and sufficient information for us to identify affected records centrally for example: tables, patient ID numbers, row numbers affected
	B3
	Who has accessed the data in question
	Insert details of those who have accessed the breached data in question.
	B4
	What action has been taken to remove the data?
	Describe what action has been taken to remove the breached data from your dataset.
	B5
	Has the data been deleted?
	 Explain whether the data has as yet been deleted.

	B6
	Date the breach was identified:
	Click or tap to enter a date.



Office use only
	Date received:
	Click or tap to enter a date.	PMG/DGC Date:
	Date	ID #
	PATID number

	Notes
	



	Postal address: 
Data for Decisions, Department of General Practice & Primary Care
The University of Melbourne, VIC, 3010, Australia
September 2025 
	
	Contact: 
Phone: 
Email:   
Web:  
	Patron Administrator
+61 3 8344 2565
patron-support@unimelb.edu.au
www.gp.unimelb.edu.au/datafordecisions

	CONFIDENTIAL
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