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Contact information
	Name of applicant
	

	Preferred pronouns
	

	Email 
	

	Contact phone. no
	

	Current position
	

	Site location (s)
	

	Current Honorary Coordinator/Manager in the Dept of OGN (if applicable)
	

	Type of application
 
	☐ New Honorary Appointment      ☐ Renewal (Re-appointment at same level)
☐ Promotion (Re-appointment at higher level)
☐ Salaried Staff to Honorary conversion 



Level of requested honorary appointment
Select the requested level from ONE of the 2 options below Academic or Clinical.  Refer to Melbourne Medical School Website (Honorary Appointments) and the Honorary Appointments Policy (MPF1156).
The new conjoint honorary title is not currently in use within the Dept OGN. 
 for information on honorary appointments.  Applicants who are applying for promotion should demonstrate that they are currently performing at the new academic level requested.

1. Academic Honorary Appointment. Please refer to the Academic Career Benchmarks and Indicators framework when selecting your level.  

	Title 
	Equivalent Academic Level

	☐
	Honorary Fellow
	Level B

	☐
	Honorary Senior Fellow
	Level C

	☐
	Honorary Principal Fellow
	Level D

	☐
	Honorary Professorial Fellow
	Level E

	☐	Enterprise Fellow *
	Level E 

	
	* These applications will be handled on an individual basis. Please refer to the Guidelines for Melbourne Enterprise Fellows and contact the Head of the Department of OGN directly for further information.



2. Clinical Honorary Appointment. Please refer to the MDHS appointment criteria for Clinical Honorary Fellows when selecting your level.
	Title 
	Equivalent Academic Level

	☐
	Honorary Clinical Associate Fellow
	Level A

	☐
	Honorary Clinical Fellow
	Level B

	☐
	Honorary Clinical Senior Fellow
	Level C

	☐
	Honorary Clinical Associate Professor
	Level D

	☐
	Honorary Clinical Professor
	Level E




Appointment Term
The maximum term of all honorary appointments and reappointments is 3 years with the exception of appointments at the level of Emeritus Professor.
	☐  1 Year
	☐ 3 years 




A. Individual Career Record
Please provide as much information as you can. Please note “See CV“ is not sufficient.
	Qualifications

	

	Current employment/affiliations

	

	Awards/fellowships/grants 

	 

	Career summary 

	[Please provide a half page summary of your career highlights here. 






B. Your contribution to the University
All prospective honorary appointments and re-appointments (Levels A – E) are asked to provide details of their achievements and ongoing or proposed contributions to the Department of Obstetrics, Gynaecology & Newborn Health, Melbourne Medical School across the domains of:
1. Teaching and Learning
2. Research and Research Training
3. Leadership, Service and Engagement
To address these criteria, applicants are recommended to refer to the following resources.
· Academic honorary appointments should refer to Academic Career Benchmarks & Indicators document. Academic honoraries are required to provide evidence of substantial contributions in each of the 3 domains.
· Clinical honorary appointments should refer to Criteria for appointment of clinical honorary fellow document. Clinical honoraries are required to provide evidence of substantial contributions in at least 2 of the 3 domains.

B1. Achievement and contribution to Teaching and Learning

Learning and teaching activities must directly involve Melbourne Medical School students.

	Specifically, I have been actively involved in the following areas:

	☐	Examination of Students 

	☐
	Contribution to curriculum development 

	☐
	Educational research

	☐
	Supervision of teaching 

	☐
	Development of educational materials 

	☐
	Direct teaching contact with students (lectures, tutorials, research training supervision)

	☐
	Other: 
[Please enter your content here]

	[Please provide the details regarding your direct involvement in learning and teaching of UoM MMS students. Clinical honoraries may also include: student and peer-evaluated teaching including clinical teaching within the public or private sector over different levels of training (entry to practice, prevocational and vocational), evidence of teaching innovation, involvement in the organisation and development of clinical teaching, contribution to the development, implementation and evaluation of the assessment process.]





B2. Achievement and contribution to Research and Research Training 
Note for Clinical Honorary applications: please leave blank if not applicable
	☐
	Research

	a
	Supervision of Research students (please state the names of students)
☐ Current Graduate Research students supervised through University of Melbourne:  
· [Please state names of students and study years e.g. John Citizen 2022-2025 ]
☐  Current other students (Hons, MSc, etc.) supervised through University of Melbourne:
· [Please state names of students and study year/s]
☐  Recent completions:
· [Please state names of students and completion year]








	b
	Research publications:
[Please limit to last 5 years] 








	c
	Engaging in a collaborative research project with substantive current staff members of the Department of Obstetrics, Gynaecology & Newborn Health 
[Please include the name of departmental colleagues, projects and your specific role]








	d
	Submitting grant applications with members of the Department. 
[Please include the names of departmental colleagues, funding agencies and your specific role]






[bookmark: _Hlk131144305]B3. Achievement and contribution to Leadership, Service and Engagement 
	[bookmark: _Hlk212546289]You can include: 
· Evidence of a leadership role in the university, hospital or community equivalent or significant role in professional body or government committee 
· Involvement in university, hospital or community bodies, including postgraduate training programs and professional discipline organisations with local leadership role 
· Evidence of Services and Engagement to the Department

	[Please provide your achievements and contributions to leadership, service and engagement here]


[bookmark: _Hlk131145482]
B4. Summary of your proposed contributions to the University over the next three years
	Please ensure your proposed contributions align with the Academic Career Benchmarks & Indicators document at the level you are applying for. 

	[Please provide your proposed contibutions to the Unviersity over the next three years here, please use as much detail as possible]






C. The Medicine, Dentistry and Health Sciences Faculty Values 
The Department of OGN is committed to ensuring that all activities are carried out in a manner consistent with the faculty values of Respect, Accountability, Compassion, Collaboration and Teamwork, and Integrity. The Department expects all members of the department to uphold and promote these values in their daily activities.

	Honorary appointees are requested to provide examples how they will contribute to promoting at least one of the Faculty values in their role. (Half a page)

	[Please enter your examples of how you uphold the MDHS faculty values here]






C. Letter of nomination and nominated referees

All internal letters of nomination should be drafted using Template-Recommendations-for-honorary-titles OGN.docx.

	Equivalent academic level
	Documentation required 
	Responsible for obtaining 

	A*/B – C: New appointment/ promotion# 
	1 Internal^ Letter of nomination from the applicant’s manager  
	Applicant to submit with application form

	D: Renewal
	1 Internal Letter of nomination from the applicant’s manager  
	

	D: New appointment/ promotion
	1 Internal letter of Letter of nomination from the applicant’s honorary coordinator/manager  
1 External letter of recommendation from a senior colleague$
	Applicant to submit with application form 

	E: Renewal 
	1 Internal Letter of nomination from the applicant’s manager  
	Applicant to submit with application form

	E: New appointment / promotion**
	1 Internal Letter of nomination from the applicant’s manager in the Dept of OGN
	Applicant to submit with application form

	
	Names and contact details of 3 external referees (ideally 2 international and one national)
Applicants must confirm that referees have given consent to be contacted by the Dept of OGN for referee reports. All referee reports will be requested directly by the Dept of OGN and submitted directly to the Dept of OGN. 
	 Dept of OGN Administration Staff

	
	*Only Honorary Clinical Associate Fellow available at LvA.
^Internal referee means a current honorary or salaried academic member within the University of Melbourne Department of OGN. The referee must be at the same academic level or higher than the position applied for, and would ideally be the applicant’s supervisor/ mentor in a research, clinical or leadership domain.
$External referee means a referee from outside the University of Melbourne and outside the applicant’s usual place of paid employment. The external referee would be expected to have a Level D or E academic appointment at an Australian approved research institute or international equivalent.
** If the appointee is a full professor of a Group of Eight, Universitas 21, Asia Pacific Rim Universities, China 9 group institutions, or a full Professor with existing esteemed academic recognition as specified in MPF1299, then Referee Reports are not required.
# Renewals at Levels A-C can be approved by HoD and do not need to be assessed by the AAPC.



	Name of internal referee (Level B - E)
	[Name]

	Position
	[Position]

	Email 
	[Email]

	Phone
	[Phone]



	Name of external referee 1 (Level D & E only)
	[Name]

	Position
	[Position]

	Institution
	[Institution]

	Email 
	[Email]

	Phone
	[Phone]



	Name of external referee 2 (Level E only)
	[Name]

	Position
	[Position]

	Institution
	[Institution]

	Email 
	[Email]

	Phone
	[Phone]



	Name of external referee 3 (Level E only)
	[Name]

	Position
	[Position]

	Institution
	[Institution]

	Email 
	[Email]

	Phone
	[Phone]




D. Declaration

In applying for Honorary appointment within the Department of Obstetrics, Gynaecology and Newborn Health, I agree to

☐	Acknowledge my affiliation with the University of Melbourne Department of Obstetrics, Gynaecology and Newborn Health in publications and research grants.

☐	Acknowledge my University of Melbourne affiliation in media communication and conference presentations of activities conducted in my honorary role.

☐	Enact the Department Values of Respect, Accountability, Compassion, Collaboration and Teamwork, and Integrity.
☐ 	Undertake compliance training for honoraries – approximately 15 minutes to complete (details will be provided with acceptance documentation).

This item is optional:
☐	If appointment is granted, I give permission to have my appointment information displayed on the University of Melbourne Department of Obstetrics, Gynaecology and Newborn Health Honorary webpage and will provide a headshot photo to be displayed on the website. 





Applicant Signature					Date



	Office Use Only

	Date application received:
	 

	Date application reviewed by AAPC:
	 

	Application approved:
	

	Date application submitted into HUGS:
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Name   of   a pplicant   

Preferred pronouns   

Email    

Contact phone. no   

Current  p osition   

Site location (s)   

Current  Honorary  Coordinator/M anager in  the Dept of OG N   (if  applicable)   

Type of  application      ☐   New Honorary Appointment       ☐   Renewal ( Re - appointment   at same level )   ☐   Promotion (Re - appointment at higher level)   ☐   Salaried Staff to Honorary conversion   

  Level   of  requested  honorary appointment   Select the requested level from  ONE   of the 2 options below   Academic or Clinical .     Refer   to   Melbourne Medical  School Website ( Honorary Appointments )  and th e  Honorary Appointments Policy (MPF1156) .   The new conjoint honorary title is not currently in use within the  Dept OGN .      for   information on honorary appointments .     Applicants who are applying for promotion should demonstrate  that they are  currently   performing at the  new  academic  level requested.     1.  Academic Honorary Appointment .  Please refer to the  Academic Career Benchmarks and  Indicators   framework when selecting your level.      

Title   Equivalent Academic Level  

☐  Honorary  Fellow  Level B  

☐  Honorary  Senior Fellow  Level C  

☐  Honorary  Principal Fellow  Level D  

☐  Honorary  Professorial Fellow  Level E  

☐  Enterprise Fellow *  Level E   

 *   These applications will be handled on an individual basis. Please refer to the  Guidelines for  Melbourne Ent er prise Fellows   and contact the Head of the Department of OG N   directly for  further information.  

  2.  C linical Honorary Appointment . Please refer to the  MDHS appointment criteria for Clinical  Honorary Fellows   when selecting your level .  

Title   Equivalent Academic Level  

☐  Honorary Clinical Associate Fellow  Level A  

☐  Honorary Clinical Fellow  Level B  

☐  Honorary Clinical Senior Fellow  Level C  

☐  Honorary Clinical Associate Professor  Level D  

☐  Honorary Clinical Professor  Level E  

